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Description automatically generated]JOB DESCRIPTION

	JOB TITLE
	Data Analyst

	DATE
	

	DIVISION 
	BAE

	SITE / OFFICE
	

	REPORTS TO
	



ROLE OVERVIEW (SHort sentence – 2 to 3 Max)	

KEY TASKS & RESPONSIBILITIES (bullet points – no more than 10)
· [bookmark: _Hlk494443248]Working closely with the contract Asset manager 
· Generating and analysing data and trend analysis 
· The creation and programming of MI and KPI reports 
· Daily, Weekly, Monthly and ad hoc Reporting 
· Providing information and transferring knowledge to various members of the Management team to aid decision making / improve performance 
· Identify opportunities that can improve efficiency of business processes, particularly asset management & compliance • Assist in troubleshooting software application issues. 
· Support in the maintenance of the asset database 
· Design and development of dashboards. 
· Technical experience with BI Visualisation tools. 
· Support in complex analytics application configuration to meet end user requirements while also configuring workflows, analyses, templates, reports and other application controls. 
· Develop & tailor the Account’s chosen CAFM system to meet asset management & compliance requirements. 
· Interrogate the CAFM system to provide information on efficiency of maintenance. 
· Reviewing, analysing and modifying data and presenting this data in the required format. 
· A good working knowledge of SQL DB, VBA, NET and advanced level Excel skills. 
· Understanding of a customer’s service excellence and the ability to deliver quality service
[bookmark: _Hlk481584104]QUALIFICATIONS, SKILLS & EXPERIENCE (outkine key auqlifications and desriable experience)


About you


working arrangements (outline shift pattern)

Acceptance of role
Revisions:
The Company reserves the right to alter these responsibilities, and you will be advised of any changes through the normal method of communication.
AGREEMENT:
I confirm that I have read and agree with the responsibilities specified within the Key Tasks and Responsibilities Section of this job description

Name:
(Job Holder)
Signature:									Date:



Name:
(Line Manager)
Signature:									Date:
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